Instructions for Enrolling in the State Learning Management System

1. Go to website: www.onlinelearning.wv.gov/student

2. First time — must set up your student account by selecting Create New
User. Be sure to right down the ID and Password you create for your
account for future use. Select the Create New User button to set up your
account.
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User ID | |
Password | |

’ Create Mew User

3. The next dialog box will ask you to select the agency you are affiliated
with. Open the drop down arrow to select your agency affiliation. There is
no access code required. Click the Continue button.

Select an Organization

You must select an Organization that you wish to enroll
in first before you can create your userid.

Please select an organization below and then optionally
enter the access code if required.

* Organization

Bureau of Senior Senvices

* Access Code

Continue ] [ Close ] [Help]



http://www.onlinelearning.wv.gov/student

4. The Create New User dialog box appears. There are two pages to it.
You may use any ID and Password you choose. Be sure to write it down
in case you need it in the future. Fill out each piece of information. Make
sure to click on the Sub Orgs tab to enter the county you are with.

Once you have completed the profile, click the Create New User button at
the bottom of the box.

Uszer Profile | Sub Orgs ]
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* Password * Confirm Password
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Address
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5. A Terms of Agreement window will display. Click that you accept the
terms of using the LMS.

6. You are now in the Learning Management System. The Course Catalog
will display with available courses. Find the Litter Control Officer course.
Enroll by clicking on the white board.
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Description

This course covers laws, responsibilities, and duties of county Litter Control

Litter Control Officer Orientation
Officers.
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7. After you enroll, select the My Courses tab at the top. Open your course
by clicking once on the title. Launch your course by clicking on the orange
box.



